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IHOJOKEHUE

0 3alHUTE NEPCOHAJIbHBIX JaAHHbIX p360THHKOB

1. O6mue nosioxeHust

I.T Hacrosuee Tlonoxkenue paspaGorano B coOTBETCTBHH ¢ 3aKOHOJIaTeIILCTBOM  Poccuiickol
Dejiepannu u_npe/1ycMaTpHBacT HOPSJIOK 1 YCJIOBHS T10JTy4eHUst, 00pabOTKH, XpaHEeHUs nepe/1aun
Mo 3alllMTC  HEepCOHANbHBIX  JaHHbIX  pabortuukoB  AHO  JIO  JIuHrBUCTHYCCKUI [enrp
«Munnenanym», nmenyemol aasee 1o TeKeTy «Opranuzanusy.

1.2, OcnoBoit s paspaboTku Hactosmero I1omoxenns NoCIy)uu CT.cT.85-90 TK PO, cratbst 2
®esepanbhoro 3akona ot 30.06.2006 1., No 90-d3 «O6 uHbOpPMAIMK, HHPOPMATH3ALNN | 3allUTe
ndopmannny» u nynkr 1 Vkasa Ilpesugenta PO or 06.03.97 No 188 «O0 yTBepK/ICHHH Tepeuts
CBE/ICHUH KOH(H/ICHIMAILHOIO XapaKkTepay.

1.3. Tlonoxkenue o 3aumre NnepeoHANbLHBIX JIAHHBIX pabOTHUKOB COCTABISIETCA PYKOBOAMUTEIEM
KaJpoBOH CIlyKOBL COINIACOBLIBACTCS ¢ FOPUAMYCCKUM OTACIOM H YTBEPIK/IAETCS TeHEepabHbLIM
Jmpektopom OpraHu3aiuy.

I.4. Bee paborunkn OpraHu3alii J0KHBI GbITh O3HAKOMIIEHBI C HactosmuM [lonoxenuem nosu
pachucky.

I.5. Hacrosmee [ITonoxenue Berynaer s CHIIy C MOMEHTa €ro yTBEPXIECHHS W JICHCTBYET
Oecepouto, 110 3ametibl ero HOBbIM [ToJ10KeHHeM.

2. [lonsitue u cocras NEPCOHAIBLHBIX JaHHBIX PAaGOTHHKA

2.1. Tlox mnepcoHalbHBIME  JAHHBIMH paboTHHKa nOHUMaeTCs MHpOPMALHUs, HEOOXOMMMAs
paboToAATENIO B CBS3H C TPYJOBBIMH OTHOIICHHSMH U Kacaromascs KaxJ10ro KOHKPETHOI'O
pabotnuka Opranusaiuu.

2.2. B cocraB 11epcoHabHbIX JTaHHbIX PabOTHHKOB BXOJAT JOKYMEHTBI, COIEpIKALIHE MH(DOPMAIHIO
00 00pa3zoBaHWH, OTHOIICHHH K BOMHCKOI] O0SI3aHHOCTH, CCMCHHOM  MOJOKCHHH. MeCTe
KUTC/ILCTBA. COCTOSIHAM 3/10POBbS ... pabOTHHKOB, & TAKKe O PEJIBLIYIIHX MECTAX HX paboThbl.

2.3. He noanexar nonydenuio u 00paboTKe JlaHHBIE O MOJIMTHYECKMUX. PEITMIMO3HBIX
W UHBIX yO@XKACHMAX PabOTHHKA, O €ro YaCTHOH M3HH, O ero wWieHcTRe B 00LIECTBEHHbIX



OOBEAMHCHUAX U HPOPECCHOHAIBHBIX COI03aX, 3a HCKIIOUCHHEM CJIy4aeB, IPe1yCMOTPEHHbIX
(esepasnbHBIM 3aKOHOM.

2.4. llepconanbHble JaHHble pabOTHHKA HMEIOT cTaTyC KOH(MIACHLIHAILHOW HMH(pOpPMALMH,
YCTQHOBJICHHBIH (e/iepaibHbIM 3aKOHOAATEILCTBOM.

3. lopsaok nosryuenus u 06padorku MePCOHANbHbIX TAHHbIX

3.1. Hoayuenne undopmaiin.

3.1.1. TlepconanbHble aannble paGoTHUKA MOT'YT OBITh [10JTy4€HBI TOJIBKO OT CaMOro paGoTHHKA,
3.1.2. B ciyyae HeOOXOIMMOCTH BO3MOMKHO IIOJTy4CHUE IIEPCOHAJIBHBIX JIAHHBIX PabOTHHKA Y
TPETLEH CTOPOHBI, OJHAKO TOJBLKO € MHUCHMEHHOIO COMIACHS pabornuka. Ilpu stom paGorHuk
JOJKEH OBITh YBEJOMIIEH O LEINSX, NPEANONaraeMblX HCTOYHHKAX M CIOCoBax TOJTy YEH UL
HEPCOHANLHBIX  IAHHBIX, A TakXKe O XapakTepe HMHTEPECyIomuX paboTogaresis [EPCOHANIBHBIX
AAHHBIX M TI0CIC/ICTBHAX OTKa3a pabOTHHKA JaTh HChMEHHOE COIVIacHE Ha HX MOTyUYeHHE.

3.1.3. Undopmanms o coctosuum 3JI0pOBBS  padOTHHKA MOXKCT  3alpaluBarTbCs  TOJILKO
B OTHOMICHWM TEX CBCICHHH, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH BBITIOTHCHMUS
pabOTHUKOM TPY/I0BO# (hyHKIIHHU.

3.2. PabotHuK mpenocTaBiser pabGoTOATENO AOCTOBEpHbIEC CBeleHUsA o cede. Paboronaresnn
HPOBEPACT  JIOCTOBEPHOCTL  CBEJCHHMH, CBEpss JIAHHbIC, IPENOCTABIECHHBbIE pAOOTHUKOM, C
UMCIOLIMMHUCS y pabOTHHKA JOKYMEHTAMH.

3.3.  Bce mnepcoHasibHble MaHHbIE paboTHHKA clefyeT mnoayyarth y Hero camoro. Eciu
[ICPCOHAIBHBIC NIAHHBIC pabOTHHKA BO3MOXKHO, NIOJTYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO paboTHUK
J0JDKEH ObITh YBCJIOMIICH 06 ITOM 3apaHee W OT HEro JOJKHO GbITh MOJIYYEHO MUCbMEHHOE
cornacue. Padotozarens jiosken cooOLMTL pabOTHHKY O LeJisX IPE/NOaraéMblX HUCTOUHHKAX U
crocodax MoaydYeHUs MepCcoHaNbHBIX JAaHHBIX, a4 TAKKe O XapakTepe MOAJIEKALIUX TOJTYYCHHIO
[ICPCOHANILHBIX JAHHBIX M MOCJCACTBHAX OTKa3a pabOTHMKA [aTh [HCLMEHHOE COIVIACHE Ha MX
MoJIy YeHHE.

3.4. PaBotonarens He uMeeT n1pasa nolyyath u 00pabarbIBaTh NepcoHabHbIE AaHHble paGOTHHKA O
€O HNOJMTHUYCCKUX, PCIIMIHO3HBIX M MHBIX YOCKIECHMAX W YaCTHOH SKM3HU. B cllyyasix,
HCTIOCPC/ICTBCHHO CBS3AHHDBIX ¢ BOIPOCAMM TPY/JOBBIX OTHOMIGHHH, B COOTBETCTBUH CO CTaThell 24
KoneruryunPoceniickoit deneparmn pabotozarenb Bnpase Hojydarh W 06pabarbiBaTh JaHHbIC O
HaCTHOH JKM3HH pabOTHHKA TOJILKO C €r0 MHCHMEHHOIO COMTACHSL.

3.5. PaGotosatens He MmeeT npasa moyyars u 00pabarbIBaTh MepCoHaIbHbIE aHHbIe PAGOTHUKA O
Cro YJICHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSX WM €ro NPO(COIO3HON JeATENLHOCTH, 3a
MCKITIOUCHUEM CITy4aeB, [Py CMOTPEHHBIX (heIepaibHBIM 3aKOHOM.

3.6. llpn NpuMHSTHH pelleHnii. 3aTparuBaolmx HHTEpechl paboTHHKA, paboToiareilb He HUMeeT
fipaBa OCHOBBIBATLCS HA [ICPCOHANBHBIX JaHHBIX Pa0OTHHKA, MOMYUYEHHBIX HCKIIOUHTEILHO B
PCE3YJILTATC UX aBTOMATH3HPOBAHHOK 00PabOTKH MK HIEKTPOHHOIO IOy YeHHS,

3.7. Ilepconanbhbie nannbie paGotHukoB OBIECTBa 00padaTkIBAIOTCS M XPaHSATCS B Oy XTraiTepHu 1
OT/IeJI€ KaJIPOB.

3.8. llepconasnbHble maHHBIE PAGOTHHUKOB MOTYT OBITH MOJYYEHBI, NPOXOAUTH JlaJIbHEH LT 1O
00paboTKy 1 mepeaBaThes Ha XpaHEHHe, KaK Ha OyMa>XHBIX HOCHTEJISIX, TAK U B SIEKTPOHHOM BH/IE
— Ha KOMIBIOTEPHBIX JINCKAX.

3.9. llepconanshpie nannbie paGoTHUKOB MOI'YT XpaHMTbCA B JIOKYMEHTAIIbHOH opme B cocTaBe
JAHHBIX JICIL, B JIMMHBIX KAPTOUYKAX paOOTHUKOB M B JIPYIHX JOKYMEHTaX, a TAKIKE MOTYT XPaHHThCS
B JICKTPOHHOM BUJIC HA JIOKALHOH KOMIBIOTEPHON ceTd. JIOCTyN K 2/IeKTPOHHBIM Ga3aM JaHHbIX.
COACPKALIMM  NIEPCOHANILHBIC JIaHHBIC PAOOTHHKOB, O0ECHEUMBAECTCS 2-CTYIEHYATOH CHCTEMOI
NapoJich: Ha ypOBHE JIOKaJbHOH KOMIIBIOTEPHOH CeTM H Ha ypoBHe 0a3 npaHHbIX. [laponu
YCTAHAB/MBAIOTCA  IMPCKTOPOM  OPraHM3allid M COOGLIAKOTCS MHIMBUIAYAIBHO COTpYIHHKaM,
MMCIOLIIM JI0CTYTI K [IEPCOHAbHBIM JAHHBIM PaboTHHKOB. M3MeHeHMe naposeii ITPOMCXOIUT TAKKe
YHacCTHEM JIMPEKTOPA OpraHu3aliiy,

3.10. PaGoTHHK HMeeT ¢BOGOAHbIN GecmiaTHbIi AOCTYN K CBOUM I€PCOHAIBHBIM IaHHBIM., BKJIH04as
1IpaBo Ha TI0TyHCHHE KONMH JTIOOOH 3alMCH, CONEPKAINUX MEPCOHAIbHBIE JaHHbIC padOoTHHKa, 3a
HCKITFOYCHUEM CllydaeB, 11PelyCMOTPEHHBIX (ellepabHbIM 3aKOHOM.




4, Obecneuenne KOH(’)I/I[ICHHH&II])HOCTH NEPCOHAJIbHBIX JIAHHBbIX paﬁoTHl/lKOB

4.1. Ilepenaua nndopmanuu BuyTpH Opranusauuu.
4.1.1. JlocTyn K nepcoHanbHbIM JaHHBIM paboTHHKA UMEIOT:

JAHUPEKTOP,
3aMECTUTECJIb FCHEPAJILHOTIO JAHUPEKTOpA 110 Hepconaly,
IJIaBHbIN 6}"XFZU]'I‘€]:): (YKa3a1L J10KHOCTH)

4.1.2. JlocTyn K NepcoHAIbHBIM NAHHBIM JUIs APYTHX COTPYAHUKOB OpraHu3aiiud BO3MOXKEH
TOJIBKO Ha OCHOBAHWH MMCbMEHHOIO paspelleHHUs

Jupekropa ;

(yKa3arb JOJKHOCTB)

4.1.3. KonupoBaTb M Jenarhb BbITHCKH CPCOHANBHBIX JTAHHBIX pabOTHHKA paspelaercs
HCKJTIOYHTEIILHO B CITY/KEOHBIX LCIISAX ¢ THCHMCHHOTO Pa3pelcHHs

Crenunanncra 1o aaMuHUCTPATHBHO-KAPOBOH pabore L

(YKaszarhb IOMKHOCTH)

4.2. llepenava uupopmauun Tperneit CTOpOHE.

Ilepconanbhple anHble PaGOTHUKA MOTYT GBITH COOBIICHDI TPETbEH CTOPOHE TOJBKO B CiIyyasx,
KOIJIa 9TO HEOOXOMMMO B LeJISIX MpemyIpeKaeH S YTPO3bI XXU3HH U 3JJ0POBbIO pabOTHHKA.

4.2.2. TlepcoHanbHble aaHHbIE pabOTHMKA He MOryT OBITh COOBIICHDI TPETheH CTOpOHE B
KOMMCPHECKHUX Le/IAX OC3 IMChMCHHOTO Coracus paboTHHUKA.

4.3. PaGotHuku Opranusaium umeror 1IpaBo:

4.3.1. Ilomyuars nonuyto undopmaipo o6 uMeroluxest B OpraHus3alliy CBOMX MEPCOHAJBHBIX
J@HHBIX M UX 00paboTKe, B TOM YHCIIE K CBOMM MEAULIMHCKHM JAHHBIM MOMOILBIO METUIIHHCKOI'O
CIICHHANIICTA 10 CBOEMY BBIOODY.

4.3.2. TpeboBarb or paboTomaTenss MCKIIOUECHHS MM UCIIPABJICHUSI HEBEPHBIX HWJIM HEIOJHbIX
MEPCOHANIBHBIX JIAHHBIX.

4.3.3. Tpebopars m3selenns paGotomatenem  Beex JIML, KOTOPbIM paHee OblIH  co0OLIEHBI
HEBCPHDIC MIIH HCTIOMHbIC NEPCOHAIIBHBIC NAHHbIE, 060 BCEX 1POU3BEIEHHBIX B HUX HCKIIIOYEHHUSIX,
MCIIPABIICHUSAX HJIH JIOMOJIHEHUSX.

4.3.4. OGxanoBarb B cyx HCIIPaBOMEPHbIE JCHCTBHA unu  OesjeficTBus  paGoToaaresis pu
00paboTKe U 3aLUTE €ro NePCOHATBLHBIX NAHHBIX.

4.4. OTBeTCTBEHHOCTS.

4.4.1. Corpynnuku Opranusammm, yKasaHHble B 11.4.1., HECYT JIMCLMIIMHAPHYIO OTBETCTBEHHOCTD
3a pasrianicHue HipopMannu, cofepkaiiei nepcoHaibHble AaHHbIe paboTHHKa.

4.4.2. PyxosoyictBo Opranusanuu 3a HAapyUICHHE HOPM, PCryIMPYIOUIMX MOyYeHHe, 00paGoTKy
3alLUTY NEPCOHALHBIX IAHHbBIX PabOTHHKA, HECYT AIMHHHCTPATHBHY O OTBETCTBEHHOCTb COMIACHO
¢1.5.27 u 5.39 KoAlIl, a Takxe BO3MELIAIOT paboTHuKy yIepO, MpUYUHEHHbIH HEMpaBOMEPHbIM
HCII0/Ib30BaHHEM HH(OPMALUH, COAEePIKALIEH TIepCOHANbHbIE JaHHbIe paboTHHKa.



